
Job description for Club Secretary 

 

    Attend board meetings 

    Records attendance and takes minutes at club business meetings.  

    Send get well cards to members when made aware. 

    Send bereavement cards to family of any deceased member and make donation as directed 

    Send thank you cards to campgrounds after each rally 

    Send thank you cards to assigned hosts.  

    Supports board members and assists in production of copies for meetings. 


